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ITPABUJIA
M0JIb30BaHUA OUOJIHOTEYHBIM (POHAOM
OTtaesia KHUKHBIX (POHAOB
degepaabHOro rocyiapcTBeHHOI0 OI0IKETHOIO YUPe:KISHHUSsI KyJIbTY Pbl
«Bcepoccuiickuii my3seii A.C. Ilymxuna

I. O6mue mookeHUs

1.1. Otmen KHIWKHBIX (OHIOB SIBJISIETCS CTPYKTYPHBIM IojipazjieienueM ®denepaibHOro
rOCyJIapCTBEHHOTO OIO/DKETHOTO yupexieHus KyjibTypbl «Bceepoccuiickuit myseit A.C. Ilymkuna
(manmee — My3eif) — OTAEIOM OTBETCTBEHHOI'O XPAHEHMsI My3eHHBIX OMOIMOTEYHBIX MaTEepUasIOB,
pacrioJiaraloluM OpraHu30BaHHBIM (POHJIOM THPAKUPOBAHHBIX JOKYMEHTOB; BBIIOJIHAIOLIMM HAYUHO-
uH(OPMAIIMOHHBIE U HAYUHO-UCCIIEI0BATENIbCKUE (DYHKIIMM: KOMIUIEKTOBAHNE, U3YYEHUE, OTIMCAHHUE M
XpaHeHWE KHUT ¥ HEPUOJUKH, OTBEYAIOUIUX IPO(UIIO My3es, MpeloCTaBIeHHe UX BO BPEMEHHOE
MOJIb30BAHKUE UNTATEIISIM.

1.2. Hacrosiimue mnpaBuia pa3paboTaHbl B COOTBETCTBUM ¢ DenepalibHbIM  3aKoHOM  «O
oubanoreunom jeiney, ['paxnanckum xojgekcom PD, [lonoxxennem 00 opranuzanuu A0CTyIa rpaxjiaH
K My3eHHBIM TIpeJMeTaM W MYy3eHHBIM KOJUIeKIMsiM DeepalibHOro rocyIapcTBEHHOIO OIOPKETHOTO
yupexaeHus KyabTypbl «Bcepoccuiickuit myseit A.C. [lymxunay, ITonoxennem 06 Otnene KHUKHBIX
($oHT0B.

1.3. B cBoeii mestrenbHoCTH OT/ien 00ecreunBaeT MpaBo cBOOOJHOIO JocTyna K HH(popMaruH,
COOTBETCTBYIOLIEH  TPOQHIIO  My3esl,  CIIOCOOCTBYET  YJIOBJIETBOPEHHIO — MH(OPMAIHOHHBIX
OTPEOHOCTEN COTPYTHUKOB MY3€esl, HAyYHO-UCCIIEI0BATEIIbCKUX YUPEKACHUH 1 MyseeB PD u npyrux
roCyJ1apCTB.

1.4. Jlnsa poctmkenust 5>Tux Heyieit OT/ies KHUKHBIX (POHIOB IPEJIOCTaBISIET CBOM OUOIMOTEYHbIIH
(GoH BO BPEMEHHOE MOJB30BAHUE YEpe3 CHCTEMY YUTAJIbHOTO 3aja M abOHEMEHTa, OCYIIECTBIISET
CIIPAaBOYHO-UH(DOPMAITHOHHBIX TOTPEOHOCTEH MOJIL30BATEIIEH.

1.5. OTen KHOKHBIX (DOHJIOB HE SIBJISIETCST OOIIEIOCTYIHBIM yupexaenuem. Topsnox nocryna k
oubmoreuHomy (hoH/Ly, IepeueHb OCHOBHBIX YCIIYT U YCIIOBHs MX IIPEJOCTABJIEHHUS yCTAHABIMBAIOTCS
HacrosiiuMu [Ipasuinamu B coorBeTcTBiHE ¢ [losiokenuem 06 OTaene KHIKHBIX (POHJIOB.

II. [lpaBa u 00S3aHHOCTH NOJIB30BaTE/ICH OMOJIHOTEKH

2.1. IlpuopureTHoe npaBo Ha OubIHOoTeYHOE 0OCTyKUBaHUue B OTeNe KHIKHBIX (DOHIOB UMEIOT
[ITATHBIE M  BHEIITATHBIE COTPYAHMKH My3es, COTPYIHHUKH JIpyI'MX MYy3€€B M  HAy4HO-
MCCIIE0BATEILCKUX yupexkieHuit PO u 1pyrux crpas.

2.2. Buemrarnpie CcOTpYIHUKM My3ess W COTPYAHHKHM JPYIMX MY3€€B M HaAy4HO-
HCCIIEIOBATECKUX YUPEHKIEHUH ¢ pa3perieHus] aJIMUHUCTPALMKM MMEIOT TIPaBo Ha OOCIy)KHBAHUE
TOJILKO B UUTAJILHOM 3aJIe.

2.3. Ilpoune kareropuu rpaxaH OOCIYXKHBAIOTCA TOJbKO B YUTAIBHOM 3aJic C IMHCbMEHHOTO
pazpernieHus aJIMUHUCTPALUH.

2.4. Bee moJib3oBaTe/in HMEIOT MPABO 0ECIIATHO MOJIy4YaTh:

2.4.1. monnyro uHpOpPMAIIUIO 0 cocTaBe OubIoTeuHoro (pouua;



2.4.2. KOHCYJIBTAIMOHHYIO TIOMOIIb B TIOUCKE U BBIOOPE UCTOUHUKOB HH(OPMAIUK;

2.4.3. mo0oit JIoKyMeHT U3 OHMOIMOTEYHOTO (POH/Ia.

2.5. lloab3oBaTesin OUOIMOTEKN TAKIKe HMEIOT IPABO:

2.6.1. ygacTBOBaTh BO BCEX OTKPBITHIX Mepornpustusx Otena;

2.6.2. BbICKa3bIBaTh CBOM MHEHMSI U CYXKJCHMs O JiesTellbHOCTH OT/iena U KaxJ1oro paboTHHKA,
BHOCHTD ITPEJIJIOMKESHHSI I10 YIIYUIIEHUIO paboThl OMOIMOTEKH, €€ CTPYKTYPBI;

2.6.3. oOxasoBarh mepes aAMUHUACTpalMeld AeHCTBUS JIOJDKHOCTHBIX JUI OT/ena, yiie MIIsiomnue
MX TIpaBa.

2.7. llosb3oBare/ib 00s13aH:

2.7.1. cobmonars Hactosiue IIpaBuiia mosb30BaHus: OEPEKHO OTHOCHTBCS K JIOKYMEHTaM,

HOJIyYeHHbBIM U3 (DOHA0B OUOIMOTEKH, BO3BpALIATh UX B YCTAHOBICHHBIC CPOKH;

2.7.2. npu moJiyueHUHU JOKYMEHTOB TIIATEIBHO IPOCMATPUBATL UX M B cliydyae OOH apyKeHHs
Kakux-Jim0o  JiepekToB  cooOmuUTh 00 ATOM  OuOIMOTEeKapro, KOTOpBIA  00si3aH  clearh
COOTBETCTBYIOIIHME MTOMEThl Ha BbIIaBAEMOM JOKYMEHTE. B MpoTUBHOM cilydae IoJIb30BaTeIh HECET
OTBETCTBEHHOCTb 3a BCE JIEPEKThI, 0OHAPYKEHHBIE IIPU CJlavye JIMTepaTyphl;

2.7.3. ciaBarb qUTEpaTypy COTPYIHUKY OMOIMOTEKH MpHU BhIX0J1e U3 oMenienust Otjierra gaxe Ha
KOPOTKHUH CPOK;

2.7.4. coOmonark OOIIECTBEHHBIH NOpsiIoK B nomewieHun Otaena  KHHKHBIX  (DOHJIOB,
CIOCOOCTBOBATH COOJTIOJICHUIO MOPSIKA APYTUMHU T10JIb30BATEISIMU;

2.7.5. 6epexxro oTHOCUTCS K Mebenn u 00opyaoBanuio OT/iena KHUKHBIX (POHJIOB.

2.8. Iloab30oBaTen10 3anipemeHo:

2.8.1. genarp B JIOKyMEHTaX JIIOObIC TIOMETKHU, IMOYEPKUBAHUS, BHIPBIBATL U 3arM0aTh CTPAaHUIbI,
BLIHOCHTH W3 TlomereHus: OT/iena, eciii OHU He 3armucanbl B (pOpMyIIsipe;

2.8.2. BbiHOCUTH U3 OT/Iena JIOKYMEHTBI, BBIJIAHHBIE B UATAIIBHOM 3aJI¢;

2.8.3. BBIHUMATh KapTOYKH W pa3JIC]IUTEIN U3 KATaJIOTOB M KapTOTEK, JeJlaTh Ha HUX ITOMETHI,
HapyIIaTh MOPSIIOK paCCTAHOBKU KapTOYeK B KaTajlorax.

II1. ITpaBa u ob6si3anHOoCcTH OTACIa KHUKHBIX (OH/I0B

3.1. Otyent KHUXKHBIX (POHJIOB 00sI3aH:

3.1.1. co3naBarb Bce YCIOBHSI JUIsl OCYIIECTBIICHHS! TIPaB MOJIb30BATENsI HA CBOOOJHBIM JIOCTYyI K
HH()OPMAIIHH U JIOKyMEHTaM 13 OMOIMoTeuHoro hoHaa;

3.1.2. ocyuIecTBISITH CIpaBOYHO-OMOIMOrpadguueckoe u HHPOpMAIMOHHOE obecrieueHue B
COOTBETCTBHH ¢ IPOpuUIIeM JesTenbHocTH My3est;

3.1.3. obecrieunBaTh BBICOKHMH YPOBEHBH OOCITY)KHUBAHHS 4YMTaTeNel, OKa3blBaTh MM IIOMOIIb B
BBIOOpE  HEOOXOJMMBIX — TPOM3BEJICHMM M HHBIX  MaTepHalloB  YCTHOH  KOHCYJIbTAIUECH,
[PEI0CTABICHUEM B UX 110JIb30BaHUE KATAJIOIOB U KapTOTEK;

3.1.4. B ciyyae oTCyTCTBHS B (DOHJIE HEOOXOAMMBIX UMTATEIISIM JIOKYMEHTOB 3allpallliBaTh UX 110
MEKOUOIIMOTEUHOMY a0OHEMEHTY U3 JApyrux OUOInOTEK;

3.1.5. OCyINECTBJISITh y4YeT, XpaHEHHe, W TI0JIb30BaHHE HaxoJsmxcs B (oHmax OuOIMOTEKH
JIOKYMEHTOB B COOTBETCTBUU C yCTaHOBJICHHBbIMU [IpaBuiamu, obecrieuMBalOLIMMU UX COXPAHHOCTh
panuoHaIbHOE MCIIOIb30BAHHUE.

3.1.6. cUCTEeMaTHUYECKU CJICJIMTh 3a CBOEBPEMEHHBIM BO3BpalleHHEM B OMOIMOTEKY BbIIAHHBIX
qUTATENISIM JIOKYMEHTOB;

3.1.7. mo TtpeboBaHuiO moJib30oBareneid OTesl KHMKHBIX (OHJO0B 00s3aH IPEAOCTABISATH UM
UH(YOPMAITHIO O CBOEH JICSATEILHOCTHU 110 (POPMUPOBAHUIO M UCTIOJIB30BAHUIO (DOHJIOB.

IV. llopsiaok 3anucH 1moJib30BaTe/ el
B Oubmoreky OTt/e/ia KHHKHBIX (POHI0B

4.1. 3anuce B OMOJMOTEKY OCYIIECTBIISIETCS MO NPEAbSIBICHUIO JOKYMEHTA, YIOCTOBEPSIOLIETO
JHYHOCTb.

4.2, Tlpu 3anucu B OUOJIMOTEKY TOJIb30BATEIb JIOJDKEH 03HAaKOMUTHCS ¢ IIpaBunaMu nmosb3oBanus
¥ HOATBEPAUTH 00S13aTEIBCTBO 00 MX BBIMOJHEHHH CBOEH TTO/MHICHIO HA YUTATEILCKOM (DOpMYJIsipe.

4.3. Ilpu mepeMeHe MecTa JKUTEILCTBA, U3MEHEHHH (DaMHJIMK U JIPYTUX H3MEHEHHSIX YuTaTellb
JIOJDKEH co00IuTh 00 3TOM B OT/1e)1 KHUKHBIX (DOHJIOB.

4.4. TexHOJOTHs 3allMCH U IOJIb30BAHMUS OMOJIMOTEUHBIM (DOHJIOM OIIPEJIEJIEHa B CJIEIYIOIEM

HopsiKe:



4.4.1. Texuosoruss opopmiIeHUs JOKYMEHTAllMM Ha BblJlaBacMble KHUIH  OsIIpeJiciicHa
HCTpyKIUSIMHA JUISL ACKYPHOTO 110 aDOHEMEHTY U YUTAJIbHOMY 3aIly;

4.4.2. Ha uuraressi, UMEIOUIET0 MPABO MOJIL30BATHCS ADOHEMEHTOM, O(OPMIISETCS] YUTaTeIbCKUI
dopmyJisip, B KOTOPOM B 00s13aT€JILHOM MOPSIJIKE JODKHBI ObITh 3a(UKCUPOBAHBI:

4.4.2.1. nanHple nacrnopTa;

4.4.2.2. nomaiHuii aapec u reaedou;

4.4.2.3. mecTo pabOThl U JOJIAKHOCTD.

4.5. B koHIle KaXI0r0 KaJeHJIapHOTO rojia MPOU3BOJAUTHCS MIepeperucTpaius noJjb3opareieit. Bo
BpeMsl IepeperucTpaiy MoJib30Bareib 00s3aH MPEIbsBISATh BCIO HAXOJIILYIOCS Y HEro- Ha pykax
auteparypy. B cinydae oOHapyeHHs! 3aJ0JDKEHHOCTH JIO €€ MOTAllCHHUsl MOJIb30BATEb JIMINAETCS
paBa MoJiyuyarh KHUTM Ha a0OHEMEHTE.

V. IlpaBuiia no/jab30BaHust a00HEMEHTOM
5.1. AbGonemeHnT — (QopmMa HHIMBHJYAIBHOIO OOCIYXKHBaHHUS COTPYJHHUKOB Mys3es,
OCYILIECTBIISIIOLIEE BblJIauy JIOKYMEHTOB JUIsl MCIIOJIb30BaHMsl BHE OUOIMOTEKH Ha ONPEJIEIEHHbBIN CPOK

U Ha OTPE/ICJICHHBIX YCIOBUSIX.
5.2. Ilonp3oBaTesb MOXKET MOJIyUYUTh €AMHOBPEMEHHO Ha J0M He Ooiiee 5 DK3EMILISIPOB Ha CPOK

30 quei.

5.3. Cpox 1oJsib30BaHMsI HOBBIMH KYpHAJaMHu U JOKYMEHTAMH MOBBIIIEHHOTO cripoca — 10 jguHeid.
5.4. OO6miee 4YMCIO JOKYMEHTOB, HaXOJSIIUXCS Ha pyKaX HE JIOJDKHO IMpeBbIIarh 15-Tu
HK3EMILISIPOB.

5.5. Ilosib30Baresb MOXKET IPOJIUTH CPOK 0JIb30BAHMS JJOKYMEHTOM, €CJIM Ha HEro HeT crpoca
CO CTOPOHBI JPYruX Iosb3oBareneil. IIpojuienre cpoka 1ojb30BaHus MOXKET POU3BOJUTHCS HA CPOK
J10 30 aHeH eIMHOBpEeMEHHO, HO He OoJiee JIBYX pa3 MoaApsi/l.

5.6. bubimorexaph 00s3aH CHUCTEMATHYECKH CJIEAUTH 3a CBOECBPEMEHHBIM BO3BpAlllEHHEM B
OubIMOTEKY BBIJIAHHBIX JOKYMeHTOB. Yepe3 35 juell Oubnuorekapb HANOMHHAET YHTATEIIO
(MMCBMEHHO, JINYHO WJIU 110 TesiepoHy) 0 He0OXOAUMOCTH BO3Bpara JOKYMEHTOB. Eciu 10KyMeHThI He
BO3BpallleHbl, ONOIMOTEKa MOYKET TPUMEHUTD A IMHAHUCTPATHBHBIC MEPHI:

— JIMILIUTH MpaBa Mojab30BaHusi aDOHEMEHTOM JIO MOJIHOTO MOTAUICHUsI 3aJJ0JKEHHOCTH YU TATEIS

nepe/1 OuOIMOTEKOM’;
— B cllydyae CHCTEMaTHUYECKUX HApYIICHUH, TEPEeBECTH 4YUTATENsl Ha OOCIYy)KMBAaHUE TOJIBKO B

YUTATLHOM 3aJIe.

5.7. Tlonp3oBaresb 00s13aH MOCTaBUThL CBOIO TMOANKMCH HA KHMKHOM (OPMYJISIpE 3a KaJIbli
JIOKYMEHT; [pPU BO3BpAICHUH JIOKYMEHTAa TOANUCH YWTATeNls Ha KHIKHOM  (opmyJisipe
3a4ePKUBACTCSI.

5.8. W3menenust B uurareiabckoM Qopmyssipe (Bblaaya / BO3BparT JOKYMEHTOB) (hpUKcHpyeTcs
oubmmorekapeM B PC B 6a3e nanHbIX «AOOHEMEHTY.

5.9. @opmysisip uuTaTells W KHUXKHBIA (OPMYJISp SIBISIOTCS JIOKYMEHTOM W TPUEMOM HX K

oubmoTeyHoM padore.

VI. IIpaBujia moib30BaHUs YMTAJIbHBIM 32J10M

6.1. YuraiabHbIi 31 — (Gopma HHAMBUAYAIBHOTO 00CITYKUBAHUSL, PEAOCTABIISIONIAS YATATEIISIM
B IOJIb30BAHUE JIATEPATYPY M3 (POHIOB OMOIMOTEKH TOJILKO B CIEIUAILHO OTBEIEHHOM IOMEICHHH
OTjtenia KHHKHBIX (DOHIOB.

6.2. UYuciao JOKYMEHTOB, BbIJJaBa€MbIX B  YUTAJbHOM  3ajie, OIpPaHUUYMBAETCS  6-10
HAaHMEHOBAHHSIMH, HE CUMTAsI CIIPABOYHBIX W3aHHH.

6.3. TolbKO B YNTAIILHOM 3aJIe BBIJIAIOTCS CJIEAYIOLIUE JJOKYMEHTHI:

— peiKue U IIEHHbIC KHUTH;

— KHUTrH, u3ganaole 10 1950 rona;

— aJbOOMBI;

— aTJackl;

— €JIMHCTBEHHBIE YK3EMILISPBI CIIPABOYHBIX U OUOIMOrpaduuecKux u3Ianuii;

— KHUTH, MTOJIYYCHHBIE 110 MEeKOUOIHOTEeUHOMY aOOHEMEHTY.

6.4. bubmorekaps 00s13aH OTMETUThH B KHIDKHOM (popMyJisipe (pamMHITHIO YyuTatesis, padoTaromero
¢ KHUT'OH B YHTAJILHOM 3aJic.



6.5. Ocoboit (Gopmoi BpEMEHHOW BbIJJAUM KHUT COTPYAHUKY My3ses, (Kareroppuu KHHT,
BBIIAIOIINXCSL TOJIBKO B YMTAJILHOM 3ajie), SIBJISICTCS «BblJaua B OTAEI»: HE OOJiee TpexX SKBeMILISIPOB
e/IMHOBPEMEHHO U He Ooliee, ueM Ha Tpu pabounx jHs. He jomyckaercst Bbljlada KHUI «B «OTAEI» Ha
BBIXOJIHBIE. JIOKYyMEHTBI OCHOBHOIO (poH/a, 0c000 peAKHE U ICHHBIE JIOKYMEHTBI, TOJEL30BATEID
00s13aH BO3BPATUTH 10 3aKPbITHS OUOJIMOTEKH BEYEPOM B JICHb BbLIAYH.

6.6. Ocobasi LEHHOCTb MJIM BETXOCTh HK3EMIUISIpA SIBJISIIOTCS JIOCTATOUYHBIM OCHOBA HHUEM JUIsl
OTKaza B BblJIa4ye JIOKYMEHTA.

6.7. Knuru ocHoBHOro (hoHja BBIJAIOTCS B COOTBETCTBHH C YTBepxAeHHBbIM [lonoxcenuem 00
OpraHu3alMy JO0CTyIa I'pax/iaH K My3eHHBIM IpeJMeTaM U My3elHbIM kosuiekiusm deaepaibHoro
roCyJIapCTBEHHOI0 OIO/HKETHOTO YUpexkaeHus KybTyphl « Becepoceuiickuii myzeit A.C. [Tynrkunay.

VII. OTBeTcTBEHHOCTH MOJIb30BaTe el

7.1. Ilonw3zoBarenu, Hapymusiuue [IpaBuna rnojab30BaHus M NPUUMHUBIIKE YyIepO OW OIHoOTEKE,
00s13aHbl €r0 KOMIIEHCHPOBATb.

7.2. llpum ytepe wWiu TOpye HK3EMIUIIPOB OUOIMOTEUHOro (OHJA IMOJIB30BATEN  OOsI3aHbI
3aMEHHUTh UX COOTBETCTBEHHO TaKMMH K€ MJIM IMPU3HAHHBIMU PABHOLEHHBIMU SK3EMILISIPAMH, a MPU
HEBO3MOKHOCTH 3aMEHbl — BO3MECTHTb MX CTOUMOCTb. CTOMMOCTH YTPAad€HHBIX, HUCHOPYEHHBIX
JIOKYMEHTOB OIpeJIessieTCsl 110 LeHaM, YKa3aHHbIM B YUETHBIX JIokyMeHTax OtTJiesia KHHKHBIX (DOHJI0B
(B ciayyae HEOOXOJUMOCTH IPUMEHSIOTCS COOTBETCTBYIOILIHE MEPEONCHOYHbIE KOA(PDHIIHEHTHI).
CroumocTh 0CO00 peAKUX M IEHHBbIX HU3JaHuil OMOIMOTEeUHOro (hoHAa MOXKET ObIThH ONpesesicHa 10
[IeHaM, YCTAHOBJIEHHBIM KaTajoraMu, IpeickypaHTamMH 110 MOKYNKY M MPOJaxy OYyKMHHUCTHUYECKHX
U3J1aHU M.

7.3. llpn wHapylleHHH CpPOKOB BO3Bpara JIOKYMEHTOB, B3SITBIX BO BPEMEHHOE I0JIBL30BaHMUE,
YUTATE€IM MOTYT OBIThH JIMIIEHBI IpaBa I0JIb30BaHMsI OMOIMOTEKOH J10 BO3Bpara 3aJepiKaHHOU

JIUTEePaTyphl.

3aBeAyIomuii OTIeI0M E.B. Cy660oTrnna

COI''TACOBAHO:

3aMecTHTellb JIMPEKTOPA 110 XPAHEHUIO 0O.A. 3axaposa

HauanpHuuk ripaBoBOro orzena E.B. Cadonona




